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Application for Employment


Please complete using BLACK INK or type.

	PERSONAL DETAILS



	Surname:
	
	Initials:
	

	

	Address:



	

	

	Telephone Numbers (Please include area codes)

	Home Telephone No.
	
	Work Telephone No.
	

	

	E-mail Address:
	
	Mobile No.
	

	

	National Insurance No.
	
	
	
	
	
	
	
	
	
	

	

	DFES Number (Lecturers only)


EDUCATION AND QUALIFICATION



Please give details of your education and qualifications to date

	From
	To
	Secondary Schools / Colleges/ Universities attended
	Qualification and Grade 
	Year

	
	
	
	
	


	CONTINUOUS PROFESSIONAL DEVELOPMENT


Please provide evidence of CPD, giving details of training courses or seminars recently undertaken. 

Use a continuation sheet if necessary.

	Date
	Seminar/Training Course
	Training Provider

	
	
	



	MEMBERSHIP(S) OF PROFESSIONAL BODIES


	Name of Professional Body
	Grade of Membership
	Date of Membership

	
	
	


	CURRENT AND PREVIOUS EMPLOYMENT


PRESENT EMPLOYMENT

	Employers Name & Address
	

	
	

	
	

	
	
	
	

	Current Job Title:
	
	Date of Appointment
	

	

	Current Salary / Grade
	£
	Period of notice required
	


Please give an outline of your principal responsibilities in this post

	

	

	

	

	

	

	

	

	

	


	PREVIOUS EMPLOYMENT (List your previous employers, commencing with your last employer).


	From
	To
	Name & Address of Employer
	Job Title
	Salary/Grade
	Reason for Leaving

	
	
	
	
	
	



	FURTHER INFORMATION IN SUPPORT OF YOUR APPLICATION


With reference to the post specification and job description, please explain why you believe your qualifications, experience and personal qualities make you a suitable candidate for this post.  (You should continue on a separate sheet if necessary)

Supplementary Information continued
____________________________________________________________________________________________________

	SUPPLEMENTARY INFORMATION


	Do you hold a full clean current driving licence?
	
	Yes
	
	No

	If no, Please give details of any endorsements
	

	

	Do you have the use of transport?
	
	Yes
	
	No

	

	Please state where you saw the post advertised   


	

	


	CRIMINAL CONVICTIONS


Please give details of any convictions, ‘bind overs’ of formal cautions that you have received.

Coleg Morgannwg aims to promote equality of opportunity for all, and encourages applications from a diverse 

range of candidates.  Criminal records will only be taken into account for recruitment purposes where the 

conviction is relevant.  However, please note that college appointments are exempt from the provisions of the Rehabilitation of Offenders legislation 1974, means therefore that all convictions, cautions and bind over including regarded as spent must be declared. You may wish to forward this information confidentially to the HR Manager.

The successful candidate will be required to undertake a disclosure via the CRB.

The successful candidate will also be checked against the List 99 Register. Therefore please sign to confirm that you are not listed on List 99, disqualified from working with children or subject to sanctions imposed by a regulatory body.
	Applicants Signature
	
	Date:
	


	REFERENCE DETAILS
	


Please give the names, addresses and occupation of two referees, who are not related to you.  Referee 1 must be your current employer, or if unemployed, your last employer.  Please note that it is College policy to take up references for short-listed candidates prior to interview.  If there is any reason why we should not contact your referees, please state.

	REFEREE 1
	
	REFEREE 2

	Name
	
	
	Name
	

	Occupation
	
	
	Occupation
	

	Address
	
	
	Address
	

	
	
	
	
	

	
	
	
	
	

	Post Code
	
	
	Post Code
	

	Telephone No.  
	
	
	Telephone No.
	

	E mail Address
	
	
	E mail Address
	

	
	
	

	May we contact?      Referee 1  
	
	Yes
	
	No
	
	May we contact?    Referee 2  
	
	Yes
	
	No


	DATA PROTECTION STATEMENT


The College retains information from job applications on file for at least 6 months form the date of interview.

I consent to the College processing the information provided on this application form for the proper administration for the recruitment process, and if successful, of the employment relationship provided that proper regard is had to the data protection principles in force.

	DECLARATION


I declare that all information contained in this application is true and correct to the best of my knowledge.

Providing false or misleading information could lead to an offer of employment being withdrawn you may be summarily dismissed and possible referral to the Police in the case of child protection.
	Applicants Signature
	
	Date:
	


Please return this form by the closing date to:  

HUMAN RESOURCES, COLEG MORGANNWG, RHONDDA CAMPUS, PONTRHONDDA ROAD, LLWYNYPIA, TONYPANDY, CF40 2TQ.

EQUAL OPPORTUNITY POLICY

Coleg Morgannwg is committed to the effective implementation of its Equal Opportunities Policy, and applications are considered on the basis of their suitability regardless of sex, sexual orientation, ethnic origin, nationality, domestic arrangements, marital status, disablement, age, political or religious beliefs.

In order to monitor this policy, the College would appreciate your co-operation in completing this questionnaire and returning it with your completed application form.

This information will be detached from your application forms and used for statistical purposes only.  No details of ethnic origin of candidates will be communicated to anyone involved in the appointment process.

	Surname:
	
	Forenames:
	

	

	Date of Birth:
	
	
	
	Post applied for:
	


Please tick the boxes below as appropriate:


	Ethnic Group
	White
	
	Bangladeshi
	

	
	
	
	
	

	
	Black Caribbean
	
	Chinese
	

	
	
	
	
	

	
	Black African
	
	Indian
	

	
	
	
	
	

	
	Black Other
	
	Pakistani
	

	
	
	
	
	

	
	Other Asian
	
	
	

	
	
	
	
	

	
	Any Other Group
	
	Please specify
	


	Marital Status
	Married
	
	Single
	

	
	
	
	
	

	
	Divorced/Separated
	
	Widowed
	

	
	
	
	
	

	
	Living with Partner
	
	
	


	Gender
	Female
	
	Male
	     

	

	Are you registed disabled?          Yes                No  
If yes please decribe your disability


	

	


Are there any adjustments that need to be made to enable you to undertake the requirements of the post / 

interview that you are applying for?

	

	


Are you able to speak Welsh      Yes                No  

If so to what level 

	Applicants Signature
	
	Date:
	


� EMBED PBrush  ���





Post applied for: 
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